Information for New KBS Graduate Students
Welcome to KBS! This document contains information that we hope will be useful to new grad students at KBS. This is not an exhaustive compilation of all the information that one might want when they first arrived. So if you have questions, feel free to ask any KBS grad students or personnel! 

I. LIVING AT KBS

Housing:

Most KBS grad students spend their first 1-2 years in East Lansing before moving down to KBS.  In the summers, "transient" students can live either in the Bergner House, Hayes house, in the 

HYPERLINK "http://www.kbs.msu.edu/SummerCourses/Housing.htm"Apartments at the Education Center, or with a grad student who already lives in one of the KBS houses (see below). 
Once grad students move to KBS permanently, they can move into one of the KBS houses or an independent apartment from the surrounding area.  The KBS houses are maintained by the station and MSU and can be rented by permanent KBS residents.  Grad students and postdocs are assigned "primary" preference; everyone else is "secondary".  Contact Janell Lovan (lovan@msu.edu) to find out more about renting houses, and to put yourself on the KBS housing list.  Most grad students put themselves on the list shortly after getting to MSU.  A copy of the current housing list, which lists the units, their occupants, and the people on the housing list, can be found on the KBS mailroom door (on the third floor of the Academic building).

Grad students living in KBS houses (i.e. not apartments, such as those at the Farm House or in the Bird Sanctuary) are responsible for paying utilities and for trash removal.  Janell can tell you about the options and give you the necessary information.

KBS - MSU Campus  Car Pooling:

Almost every weekday, some faculty members go to MSU campus by a university vehicle, and you can get a ride with them.  You can check out the google doc to see the schedule and sign up when you get a ride. 
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If you are unable to make it to one of the scheduled carpool times other grad students or KBS personnel often make independent trips to the MSU campus and you could ride with them (just ask around).

Food

Groceries: Most people do their food shopping at either Hardings in Richland (on Gull Road/M-43) or Meijer's in Kalamazoo (also on Gull Road/M-43).  To get to Hardings, take 40th Street south to M-89, turn right (i.e. head west) and take it into Richland.  Just past the light, the road bends to the left.  Hardings is on the left right at the bend in the road.  To get to Meijer, continue past Hardings and take the road several miles.  At the second trafiic light (i.e. the third light overall), turn left, and that will bring you into the Meijer parking lot.

Restaurants around KBS:

-Frona’s Pantry: a local bakery and coffee shop, located at Gull Lake Drive and C-Avenue.  Frona’s specializes in homemade baked goods as well as sandwiches, soups and salads (713-2005).

-North End Deli:a local sandwitch/burger shop, located at 15450 S M 43 Hwy, Hickory Corners

-Bayview Gardens: just across the street on D Ave. (269-731-4911) serve lunch and dinner in a casual restaurant setting.

-Sajo’s Pizza: delivers pizza to KBS. located at 9800 M 89, Richland, MI

For general (non-grocery) shopping, many people go to Westnedge Ave. in Portage.  To get there, you can take I-94 West, which has an exit for Westnedge.  Another option is the Lakeview Square Mall, which is at 5755 Beckley Road in Battle Creek.  Beckley Road can be reached from Helmer Road, Capital Ave, or 194/66.  

Fitness Center: 

The KBS Fitness Center is located in the former Farm Learning Center classroom building at 9693 North 40th Street.  This building is air conditioned and equipped with wireless connectivity, parking, and men and women rest rooms that include showers, changing areas and lockers. (The lockers are equipped to accept padlocks but we ask that you not permanently put one on and tie up a locker beyond each day of use.)  There is a wall phone inside the main entrance area that can be used in an emergency.

Enter the building on the east side through the key pad equipped door. Equipment provided includes treadmills, stepper machines, recumbent bike, free weights, a weight resistance machine and Pilates balls. There is cable TV service and a video player with an inventory of exercise program tapes.

There is a fee to use the facility. It is currently set at $10/per month with you determining the number of months of use. The fee is collected the first business day of each month.  (This fee covers the cost of cleaning the facility, maintaining the equipment, laundering towels and replacing consumable supplies such as wipes and shampoo.)

To sign up to use the facility go to the Conference Center service desk which is located at McCrary Dining Hall. The receptionist will provide you with information about rules and regulations. You will be asked to sign a form that acknowledges you have considered the status of your health and are taking on risk associated with using the facility. Once you sign up and pay the appropriate fee you will be assigned a personal keypad code that gives you access. (For many of you this will be the same one you received to use on other keypad equipped doors at KBS.)

Canoes:

Canoes are available to graduate students for recreational purposes on Gull lake.  Canoes and paddles can be checked out free of charge from the Conference Center’s main desk.  You will be asked to fill out a short form before being given the combination to unlock the canoes by the boathouse.

Parking:

Parking permits for both temporary and permanent KBS grads can be obtained from the main office (room 322 of the academic building) at no charge.

II. ACADEMIC ASPECTS AT KBS

Expectations as a grad student: 

Check out the “Guidelines/Expectations for KBS Graduate Students (Section V below). It is important to read and discuss these issues with your advisor and committee as soon as you start grad school.
Grants:

There are a variety of different funding opportunities for graduate students provided by KBS.  This includes funds for both permanent KBS residents and visiting grads.  Below is a list of fellowship and grant opportunities.  This information can also be found on the KBS website here:  http
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G.H. Lauff Scholarships and Research Awards

There are three types of 
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· Tuition

HYPERLINK "http://www.kbs.msu.edu/education/scholarships/lauff-awards#tuition" 

HYPERLINK "http://www.kbs.msu.edu/education/scholarships/lauff-awards#tuition"Awards - Undergraduate and graduate students interested in taking courses at KBS can apply for G.H. Lauff Tuition awards ($250 to $1,000).  Preference will be given to students who will be in residence at KBS.
· Research
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HYPERLINK "http://www.kbs.msu.edu/education/scholarships/lauff-awards#scholar"Awards - Upper-division undergraduate and beginning graduate students (with less than 20 graduate credit hours) who are interested in establishing a research program at KBS, and will be in residence at KBS in the summer term may apply for G.H. Lauff Research Scholar awards ($1,000 to $1,500).  Evaluation is based solely on merit.
· Research

HYPERLINK "http://www.kbs.msu.edu/education/scholarships/lauff-awards#research" 

HYPERLINK "http://www.kbs.msu.edu/education/scholarships/lauff-awards#research"Awards - Graduate students interested in conducting research at KBS are eligible to apply for the limited, competitive G.H. Lauff Research Awards ($500 maximum).
T. Wayne and Kathryn Porter Graduate Fellowship

Porter Fellowships ($500 to $1,000) are available to graduate students pursuing research at KBS, with preference given to students interested in studying invertebrates.  Funds may be used to cover housing or research expenses.  

Porter
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Visiting Graduate Student Fellowships

These fellowships ($1,000 to $3,000) are available to graduate students wishing to enroll in summer field courses and/or pursue research at KBS.  Funds may be used to cover housing, tuition, or research expenses while working at KBS.  Recipients are required to enroll for at least 1 credit at KBS. Additional funds for research supplies and/or travel are available through Lauff and Porter funds.

GK-12 Fellowship:

KBS grads have the opportunity to become a GK-12 fellow.  As part of the GK-12 project fellows will partner with K-12 teachers in local school districts to enrich science instruction to students.  More detailed information about the project can be found here:  
http
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LTER Graduate Fellowships:

Capstone Fellowships open to advanced PhD students: The LTER Capstone Graduate Fellowship will provide $30,000 in stipend support plus tuition and fees for one year. The fellowship is open to MSU PhD students who are interested in pursuing LTER-related activities that would otherwise not be part of their dissertation work. This could include current LTER researchers who want to extend their research to other activities or other sites, or non-LTER researchers who want to extend their research to include LTER activities.  Activities might include a KBS or cross-site synthesis workshop,  research activity, or a related activity that broadens the community of scientists involved in LTER-related research. Research can be focused on the KBS LTER or include KBS as part of a cross-site activity that serves LTER goals at the local or national scale. Additional funds (up to $5,000) will be available for travel or meeting expenses as warranted.
Applicants must be MSU PhD candidates who have completed the majority of their coursework, passed comprehensive exams, and are actively engaged in their dissertation research.  KBS residency is not required.

Please direct further inquiries and your application to: Dr. Justin Kunkle, KBS LTER Science Coordinator, 
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Summer Fellowships open to all graduate students: Two LTER Summer Research Fellowships will provide up to $8,000 of support to offset tuition and fees, with the balance available as a stipend. These non-renewable fellowships will support MSc or PhD students.  Additional funds (up to $2,000) may be requested for travel, meetings, or other research-related expenses.   
Applicants must be graduate students currently enrolled at MSU.  KBS residency is not required, nor is pre-existing engagement in KBS LTER research.

Please direct further inquiries and your application to: Dr. Justin Kunkle, KBS LTER Science Coordinator, 
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KBS Committees

Graduate students can serve on several committees at KBS. Elections are held at the end of each academic year and positions begin during the Fall semester. Committees and their descriptions are as follows:

· Academic Personnel Committee (APC): Addresses anything going on around KBS, including budget issues, hiring post-docs and faculty, space and facility issues, REU/summer visitors, and updates from all other KBS committees. The graduate student on this committee attends faculty meeting and distributes minutes to fellow graduate students. They also raise issues at the meeting when requested by other grad students.

· Graduate Affairs Committee: Organize grad recruitment weekend.

· Seminar Committee: Preparing coffee before seminars, writing seminar and brownbag schedule on 2nd and 3rd floor blackboards, posting the brownbag schedule, and inviting the grad invited seminar speaker.

· Space Committee: Discusses how to make room for everyone at KBS. This includes making room for new faculty (offices and labs), postdocs, resident grad students, campus-based grad students, and summer researchers and students. The committee discusses new buildings and expansion and reorganization of current buildings.

· Academic Program Planning Committee: Meet to discuss courses planned for the upcoming year, course availability, focus of courses at KBS as well as short and long term goals for improving academic programs at KBS.

Research Supplies:

KBS has a stockroom containing commonly used supplies (e.g. measuring tapes, quadrats, field guides, etc.), especially for Summer Session courses.

Equipment can be checked out by going to the stockroom (Academic Room 104) during the appointed hours, which are posted on the stockroom door. The stockroom is closed weekends and holidays. Ask about specific equipment you're interested in using.

Brown Bag Seminar:

KBS Brown Bag Seminars are a more informal seminar reserved for resident KBS grad students but may also be given by post docs, faculty and visiting researchers. They are used for disseminating your research through the KBS community to get feedback on experimental design or analysis, project ideas or practice for meeting presentations.  Seminars have historically been held Fridays (time and location may change from year to year, but are currently from 1:30 - 2:30 PM).  You can sign up to give a brown bag seminar when the schedule is being formed at the beginning of the year. The current schedule is posted on the door of the mail room.

RCR:

KBS uses a web interface to report RCR hours. The basic procedure is that you log in with your MSU Net ID, navigate to KBS, log in with your adviser's MSU Net ID, and then add "courses" (seminars, lab meetings, etc.) from a pull down menu. After the first log in the system should remember that you are KBS and your adviser. 

Instructions:

Go to this page:

https
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HYPERLINK "https://www.egr.msu.edu/secureresearchcourses/"edu

HYPERLINK "https://www.egr.msu.edu/secureresearchcourses/"/

HYPERLINK "https://www.egr.msu.edu/secureresearchcourses/"secureresearchcourses

HYPERLINK "https://www.egr.msu.edu/secureresearchcourses/"/
1) log in with your MSU Net ID and password

2) click on Create/Edit Trainee Account (top left tab on the menu bar)

3) select College of Agriculture and Natural Resources (KBS is 51% CANR, 49% CNS)

4) select your trainee type

5) select KBS from the Primary Department drop down menu

6) enter your faculty adviser's MSU NetID

7) to add KBS "courses" (e.g. seminars, lab meetings) click on the Add Course From Primary College/Department button at the bottom left of the screen. To add courses from other departments, select Add Other College/Department courses from the Add/Edit Training Courses tab in the menu bar (not many other departments are in there yet).

III. LOGISTICS 

How to become a KBS Resident:

To become a KBS resident, you need to apply for KBS resident graduate student status. You need to send a CV; a letter requesting resident status, which clearly states when they plan to actually be in residence at KBS; and a letter of support from their KBS faculty advisor to Jenny Smith (Secretary to the Director).  Once you achieve this status, you will get:

- A copy code (150 free copies a month)

-Desk space (once you’re actually in residence at KBS); Mark Williams (will2150@msu.edu), the KBS Facilities Coordinator, will assist you in selecting this desk

-Access to KBS computers; John Gorentz (helpdesk@kbs.msu.edu) can assist you with accessing or using KBS computer services

-A key code to access KBS research areas; Phil Barry, Assistant Director for Facilities and Operations can assist you.. 

Printer/Photo copy machine, or computer/network issues:

-Email helpdesk@kbs.msu.edu

IV. MISCELLANEOUS INFO

Useful Links:

Information for New Members of the KBS Community

http

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"://

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"www

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"kbs

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"msu

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"edu

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"component

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"content

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"article

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"/66-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"internal

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"/299-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"info

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"for

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/299-info-for-kbsers"kbsers
Info for new KBS-ers

http

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"://

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"www

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"kbs

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"msu

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities".

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"edu

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"component

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"content

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"/

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"article

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"/66-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"internal

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"/342-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"research

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"and

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"educational

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"-

HYPERLINK "http://www.kbs.msu.edu/component/content/article/66-internal/342-research-and-educational-facilities"facilities
V. Guidelines/expectations for KBS graduate students 

Original by Gary Mittelbach, May 29, 1996. Revised and updated by KBS faculty, April 2009. (Commented by Jorge)

When you’re starting your graduate career, graduate school may seem similar to your undergraduate program: taking classes, meeting requirements, etc. Don’t be fooled: graduate school is something else entirely. It is designed to transform you from a consumer of knowledge into a producer. Because this voyage will, by definition, take you through unfamiliar territory, we have attempted to come up with some general guidelines or expectations that may be useful in terms of gauging your progress relative to what we think you should be doing. These expectations have broad support among the faculty. But, you should remember that your advisor may put more weight on some parts than others, and we, of course, recognize that each student is different and therefore needs to march to the beat of his/her own drummer. Still, there is value in seeing what the general course might be.

Years 1–2

Most KBS students will spend the first one to two academic years on campus and summers at KBS. During this time you should:

1) Form your guidance committee. 

2) Have a committee meeting to outline a plan of coursework and discuss research directions (note that some departments may require a formal research proposal as part of this meeting and some departments may require yearly committee meetings). 

3) Complete most of your coursework; don’t overburden yourself with too many classes. 

4) During the academic year, participate in discussion groups and seminars on campus (e.g., EEBB) and participate in KBS lab meetings and Friday seminars as you are able. 

5) Present an informal (“brown-bag”) talk at KBS sometime during your 2nd year to discuss initial research (or planned research). 

6) Participate in KBS summer courses during your 1st summer and in the KBS Eminent Ecologist course each summer. 

7) Get started on your research at KBS in the summer. Sometimes a joint project with your advisor or other faculty/students is a good way get started. Even tiny projects can generate data and help you master techniques. 

8) Begin to apply for grants (e.g., Lauff funds) and fellowships (e.g., NSF predoc) to support your research. 

9) Read widely, think deeply. 

10) Make fellow grad students your scientific colleagues; build a “support group”; become familiar with everyone’s research. 

11) Begin to build your professional network. Meet with seminar speakers in a group or one- on-one; correspond with potential colleagues by email. 

12) Attend a scientific meeting (e.g., ESA, Evolution, MEEC, etc.). 

13) Teach (TA, etc.) as required for your support or departmental requirements or as you can. 14) Be a good citizen in terms of serving on departmental committees, etc. 

15) Apply for KBS resident status and get your name on the KBS housing list.

Years 3–4

By now most KBS students will have transitioned to residence at KBS; i.e., KBS becomes the primary place where students have their office, do their research, and interact with faculty and other graduate students.

1) Early in your third year (or before), complete your comprehensive exams (requirements for comprehensive exams will differ for different departments). This is a prerequisite for DDIG applications, which are due in November.

2) Actively participate in KBS discussion groups, seminars, and brown bag lunches; including giving at least one presentation yearly of your research to the KBS community.

3) Participate in campus-based seminars and discussion groups (e.g., EEBB) as you are able. 4) DO YOUR RESEARCH – this is now your primary focus; it should excite you and drive

you to put in big hours in the field and in the lab. Be prepared to work more than Mon– Fri, 9–5. This is crunch time. Vacation is not an automatic part of the ‘school year’ but when you can (and need to) get away to refresh or celebrate (e.g. end of a great or grueling field season!)

5) Apply for grants to support your research (e.g., NSF dissertation improvement grants, Sigma Xi, etc.). This is valuable not only for the $$’s but also for getting your research ideas formalized and recognition for academic success.

6) Write up your research as you go and submit manuscripts. The more of this you do before you get to the end of your Ph.D. research, the better (earn compound interest).

7) Attend scientific meetings; present a research talk or poster at a local, regional or national meeting.

8) Visit a lab of a colleague in a different university. Give a talk there. Hang out, learn a new technique or method that helps you address questions in your research. Eminent ecologists and seminar speakers are ways to make these connections.

9) Acquire a few unique skills (stats, lab techniques, etc.) that will let you bring something to your lab and other collaborations.

10) Be a good citizen in terms of serving on KBS committees and being part of the KBS community.

11) Continue to build your professional network.

Year 5

1) FINISH. Complete your research, submit it for publication, present it to the scientific community, defend your dissertation.

2) Secure your next job. Apply for fellowships, watch Ecolog-l and talk with your advisor, committee, and other colleagues to find a postdoc. Start watching the faculty job market and if you’ve got a few papers out, apply for any permanent job that interests you.

Year 6 and beyond

The goal for KBS students is a 5-year Ph.D. This seems reasonable to everyone at the start but looks to be impossible sometime in your 4th year. Sometimes the tenure of KBS students stretches on beyond five years. Six years isn’t uncommon or a major disaster, but recognize that you can’t make a career of being a graduate student. By now you should know what it takes to make it in this business. Your advisor and committee can help (hopefully, they’ve helped all along), but finishing up rests on your shoulders. As the Nike ad says, “Just do it.”

